
New Email System – Zimbra 
 
We are upgrading our email server!  Our new email server will provide you with many features 
that our old server did not have.   
 
The new email client, called Zimbra, looks a lot like gmail or yahoo mail.  It has many features 
similar to Outlook.  So if you have used any of these other email clients, Zimbra will be easy to 
adjust to.  If you have only used our old email client, you will find Zimbra to be very user-
friendly and you are going to like all the new features. 
 
Zimbra includes a full featured calendar and task list, just to name a couple of tools you will 
use.  You’ll be able to easily share your calendar with others. 
 
Once this change is made, hopefully around July 25, our old email system will no longer be 
accessible.  However, all of your old email data will be moved over to Zimbra, the new system.   
 
So remember that change is inevitable, and this change is really a good one.  Enjoy your new 
email client, and if you have any questions, give Tracy a call.  Tracy will be sending out Zimbra 
tips and how-to’s over the next couple of months so you can learn how to take advantage of all 
of Zimbra’s features. 
 
Check out this link for 8 short tutorials on Zimbra: 
http://www.youtube.com/user/morefromyourmail#p/u 
 
Screen Shot of Zimbra’s login page 

 
 



Screen Shot of Zimbra’s email screen 

 
 
Screenshot of Zimbra’s Calendar 

 
 



Screenshot of Zimbra’s Task List 

 
 
 


